HUONG DAN THU TUC PHAT HANH THE CHO KHACH HANG

I. Phat hanh thé theo hinh thirc khéng c6 bao dam
1. Hop ddng phat hanh va sir dung thé tin dung (ban géc);
2. Gidy to chieng minh ¢4 nhan:
- Pbi véi nguodi VN: CMND hoic Ho chiéu (ban photo)
- Ddi v6i ngudi nude ngoai: Ho chiéu va Visal the tam trd thé hién thoi han cu tra con lai tai
Viét Nam (ban photo)
3. Gidy to chirng minh thu nhap:
3.1 Péi véi Can bg cong nhan vién:
- Céac KH nhan luong qua TK VCB: duoc mién cung cap gidy to chirng minh thu nhap.
- Céac KH khong nhan luong qua TK VCB: lya chon 1 trong hai nhoém gidy to sau:
= Nhom 1: Sao ké lwong qua NH trong 03 thang gan nhét (ban géc, c6 dau xac nhan cua
NH) va Hop dong lao dong/ Quyét dinh bo nhiém/ Quyét dinh nang luong/ Quyét dinh
tuyén dung (ban photo).
= Nhom 2: Xac nhan cua co quan cong tac (ban gbc, ¢6 diu xac nhan cia ngudi dai dién
c6 tham quyén cua co quan) theo mau NH quy dinh.

Ghi chu:

- Pdi véi KH dang cong tac tai cac tap doan, tong cong ty/ cong ty thuoc khu vuc tu nhan,
cong ty hop danh, don vi sy nghiép ngoai cong lap: bat budc phai cung cip gidy to chimg
minh thu nhap theo nhom 1 néu trén.

3.2 Pai véi Chui doanh nghiép e nhan:

- Béo céo thué trong 03 thang gan nhat (ban photo)

- Giay chiing nhan dang ky kinh doanh (ban photo)

3.3 Pai vdi Chai hé kinh doanh ca thé, Ca nhan kinh doanh tiw do, tiéu thirong Va cdc trieong hop
hanh nghé tu do khac:

- Quyét toan thué trong 01 nam gan nhat (ban photo)

I1. Phat hanh thé theo hinh thirc c6 bao dam
1. Hop ddng phat hanh va sir dung thé tin dung (ban géc);
2. Gidy to chitng minh ca nhan:
- Dbi vai nguoi VN: CMND hoic Ho chiéu (ban photo)
- Ddi vé6i ngudi nude ngoai: Ho chiéu va Visa/ the tam trd thé hién thoi han cu tra con lai tai

Viét Nam (ban photo)



3. Gidy to chitng minh hinh thirc bao dam:
- Tai san bao dam:
= Hop ddng cam cé tai san bao dam (ban gbc)
= Tai san bao dam: tién mat, so tiét kiém, phong toa tai khoan tién giri tai Vietcombank,
trdi phiéu Chinh phu, trai phiéu to chic tin dung, cac loai gidy to co gia do
Vietcombank/cac ngan hang/té chuc tai chinh khéc phét hanh. ..
- Bao lanh: Pon bao lanh (ban gbc) theo mau NH quy dinh.

Luu y: cdc gidy to ban photo phdi xudt trinh ban géc dé déi chiéu.



